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Sudhiranjan Lahiri Mahavidyalaya
Add on Course - Dept. of English
Course Title — Soft Skill

Sudhiranjan Lahiri Mahavidyalaya recently introduced an Add -on course on *Soft Skill'. It is a
course of 30 hours and will continue upto six weeks. The main objective of the certification
course is to assist everyone aspiring for jobs today has to prove one’s mettle in various situations
where one requires to be armed with different skills, which, collectively come under Soft
Skills. One may be armed with good competence of one’s subject but one cannot compete with
his peer groups unless one has the potential of performance. Performance can be ensured with
the demonstration of certain abilities that can help a professional communicate, corroborate,

convince, evaluate and look into the continuing as well as the upcoming trends of the corporate
world from time to time,

Learning Objectives; Soft skills training can help people develop skills that can help them

function effectively in different situations. Some learning objectives for soft skills training
include:

1. Communication

Problem solving

Emotional maturity
Reliability and accountability
Self confidence
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Course layout

Week 1:

Day 1 - Introduction to Soft Skills

Day 2 - Aspects of Soft Skills

Day 3 - Effective Communication Skills
Day 4 - Classification of Communication,
Day 5 — Personality Development

Week 2:

Day 1 - Positive Thinking
Day 2 - Telephonic Communication Skills

Day 3 - Communicating without Words

Day 4 - Paralanguage

Day 5 — Group Communication Skills

Week 3:

Day 1 - Listening Skills, Types of Listening

Day 2 - Negotiation Skills, Culture as Communication
Day 3 - Organizational Communication

Day 4 - Communication Breakdown
Day 5 — Advanced Writing Skills
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Week 4:

Day 1 - Business Letters, Business Letters: Format and Style,
Day 2 -Types of Business Letter

Day 3 - Principles of Business Writing

Day 4 — Writing Reports, Types of Report,

Day 5 — Strategies for Report Writing, Evaluation and Organization of data
Week 5 :

Day 1 - Structure of Report, Report Style,
Day 2 - Leadership Skills, Group Discussion,
Day 3 - Meeting Management,

Day 4 - Adaptability

Day 5 — Work Ethics

Week 6 :

Day 1 - Advanced Speaking Skills, Oral Presentation, Speeches & Debates,
Day 2 - Combating Nervousness, Patterns & Methods of Presentation, Oral Presentation:
Planning & Preparation

Day 3 - Making Effective Presentations, Speeches for Various Occasions, Interviews, Planning
& Preparing: Effective Résumé,

Day 4 - Facing Job Interviews, Emotional Intelligence & Critical Thinking, Applied Grammar
Day 5 — Examination
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Sudhiranjan Lahiri Mahavidyalaya
Add on Course — Dept, of English

Course Title - Communicative English

The course offers a comprehensive understanding of the English language and its four essential
skills, serving as a tool for effective spoken and written communication for optimum language
proficiency and academic excellence. The modules are strategically designed for enhancing
application abilities, such as communicative skills, language skills, interpersonal skills, interview
skills, people skills and presentation skills, all geared towards preparing students for
employment.

Learning Objectives:
1. To enable students learn correct pronunciation, spelling, meaning and usage of English

Vocabularies. 2. To make students frame correct sentences with known vocabularies based on
daily routines.

Course layout

Week 1:

Day 1 - Introduction to the Theory of Communication

Day 2 - Types of Communication and Modes of Communication
Day 3 - Four-Fold Skills —The Theoretical Side of the Four Skills
Day 4 - Reading: A Passive Skill — Its Importance

Day 5- Fundamentals of Grammer: Part-1

Week 2:

Day 1 - Ten Important Reading Strategies and Their Benefits

Day 2 - Importance of Speaking as an Active Skill.

Day 3 - Fundamentals of Phonetics

Day 4- Discussion -Strategies for Effective Communication and Speaking Skills.
Day 5- Fundamentals of Grammer: Part-2

Week 3:

Day 1 - Listening: Importance and Benefits of Listening Skill

Day 2 - Different Types of Listening

Day 3 - Strategies for Improving Listening

Day 4- Discussion- Grammar, Vocabulary and Phonetics: Tools of Communicative English
Day S- Comprehension, Summary and Paraphrasing

Week 4:

Day 1 -Business English.

Day 2 - Techniques for Effective Public Speaking
Day3 - Discussjen and Interview Skills
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Day 4 - Role & Importance of English as a Means of Communication
Day 5 — English as a Global Language

Week 5:

Day 1 - Presentation Skills and People Skills
Day 2 - Academic & Creative Writing.

Day 3 —Different Styles of Writing

Day 4 - English for Careers

Day 5 — English Speaking Skills

Week 6:

Day 1 Module 16 - Fundamentals of Intonation

Day 2 Module 17 - Content Writing

Day 3 Module 18 - Professional Communication and Jargons
Day 4 Module 19 — Group discussions and Interview skills
Day 5 — Examination

a—
i,
P s

~ NI e,
ZGREL

. ———




Roll
No

e g

10JBeuIpI00)) ISIN0D)
enng ejueAly

Lt

- .E:o exueAld -ad

YSOUD Jewny nigeld “1q -5y - semsig uiqold -gd

EEGE
pACiCApInCYRIN TY'S

ysiiBug jo yuswisedag

P

peay

1da@ a3 jo pesH

semsig uiqoud

A

Nusell 1S a -6is

Auoquaieyd DAl % 10

ad uonNguIsIq 210U + (DD Uoneuexy dOob'S—"Wdov'y  [keoepony
as S|INS MIIAIRIUT PUR SUOISSNDSIp dnols W'd Ob'S — "W'dOb'y  [EC0E'VO'LY per
ONd suobie( pue UoONEIIUNWWOY) [BUOIS53)0.1d W'd 0F'S — "W'dOb"b ECOC'VO'RL it
S Bunup Jusjuo) W'd 0¥'S — "W'dOb't gcocvoter
ad UonRUOIUT JO S|ejuaWepUNy IN"d 0b°S — "W'dObp gcoevorr
ad s|s bupjeads ysibug W'd 0v°S — "W'dOb'+ gcocvoor
as S19a1e) 10) ysijbu3 IN'd 0b°S — "W dOb £20T°v0°80
OMid Bunum Jo salA3s Bl Ia W'd 0b°S — "W'dOb ¥ £202°50'90
oS “Buniim aanea1d g JiWspedy W'd 0F'S — 'W'd0b b £202°+0'S0
ad SIIMS 3|doad pue s|IpiS UoREIUaSaId W'd 0b°S — "W'd0b' b £20C°+0°+0
ad abenbueT |eqo| e se ysybug W'd 0b'S — "W'dOb b £20Tv0'E0
Mid uoResIUNWWO) JO Suea|y e se ysijbug jo adouepodwy g ojoy W'd 0b°G — "W'dOv b £202°+0°10
as SIS MaIAJRIUT pue uoissndsig dnoig W'd 0b'G — 'W'dOb ™t £20C°E0°TE
Js bupieads Signd aAI19)J3 10 Senbiuyda | W'd 0F'G — "W'd0bb £20C°€0°62
ad "ysbu3 ssauisng W'd 0b°S — "W'd0b"b £20T°E0'8C
ad buisesydesed pue Alewiwing "uoisusya1dwo) W'd 0b°S — "W'd0b" b £20Z°E0°LT
ysi|bug
OMd 2IUNWWIOD JO 5|00 :52139U0Yd pue AIB|NGRIOA “IPWWeID -UoISSNISId  W'd 0b'S — "IW'd0b b £207°€0°GC
a5 buiuaysi Buiroidwy 10j saibsiens W'd 0b'S = "W'dOb "t £C0TE0'EC
Js buiuais jo sadA] aiayiq W'd 0b'S — "W'd0b"t £202°€0°CC
ad [IMS Bulua)SI Jo sjysuag pue sdueHodw] :BuIu=IS W'd Ob'S — "W'dOb b £20T°€0° 1T
ad ¢-Hed :lewweds Jo sjeyuswiepuny W'd 0b'S — "W'd0b"b £207°€0°0C
Md 1S bupjesds pue uonesUNWIWS) 3AND3)JT 10} SA1B3IRNS- UoISSTSId g 0b'S — "W'd0b b £202°€0°81
as S2BUOYd JO S|ejuBLIepUNy W'd 0b'S — "W'dOb'b £202°€0°41
Js IS 2ANDY ue se buiyeads jo asueriodw] W'd 0b'S — "W'dOb'b £202°€0°91
IMd Sjyauag Jivy] pue saibajens buipeay juepodw] us ) W'd 0b°S — "IW'dOb'b £207°€0°ST
..... - ad T-Hed RWWEeI9 JO S|ejusiepuny W'd 0b'S — ‘W'd0b'b £20C°€0°bT
ad aoueHOdW] S — (|I4S 2AISSEY Y :buipeay W'd 0b'S — "Wd0b b £20€0°c1
- s SIS IN04 3y} JO BPIS [e313a103Y | 31— S|IMS Plo4-Inog Wd 0¥'S — "W'dOb'b £207°€0°11
TS UOIEDJUNLULIOY JO SSPOIA pUE LUOREDIUNLUID) JO SodAL IN'd Ob'S — "W'd0b'b £202°€0°01
T ad uonesunwwo) Jo Kiody 1 sy} 03 UOIPNPOU] W'd 0b'S - "W'd0b b £20Z°€0°60
- ALTNDVA J1INA0OW JWIL aLva

LYsi[au;

[ aAnRdIUNWIWOY),,

HSITON? 1O INFW LI VdAad
VAVIVAAIAVHVIN TITHV T NVINVYIHANS

NISHN0D dIAay an1vA / NO-ady o INILNoY




